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Taipei Medical University College of Nutrition Conference

Room Use Regulations
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Formulated and approved on March 21, 2018 by the College Executive Meeting
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Article |  In order to effectively manage conference rooms in the Taipei
Medical University College of Nutrition (hereinafter referred to as
the College), the Taipei Medical University College of Nutrition
Conference Room Use Regulations (hereinafter referred to as
the Regulations) are hereby formulated.
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Article Il A reservation system is adopted for conference room use. Each

reservation is on an hourly basis. Contact the College of
Nutrition office for reservations.
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Article Il  The order of priority for reservations is as follows:
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College of Nutrition courses and meetings.
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. Courses and meetings of College units.
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. Lab meetings for teachers in the College.
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. Meetings and activities for students in the College.
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. Other on-campus units (reservations only available when
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made one month in advance).
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If the College of Nutrition and its units have urgent and necessary

business affairs, private borrowers shall reschedule their
reservation or change their venue.
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Borrowers (or class representatives) may obtain the conference
room key from the College office during working hours (key loan

log book must be filled out), and ensure that the conference
equipment is functional.
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After using the conference room, restore the table and chairs to

their original state, turn off the equipment, lights and air
conditioners, and lock the windows and doors.
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Those who violate the abovementioned regulations and who

show no improvement after a warning shall have their right to
use the room suspended for one month.
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Article VII These Regulations are approved by the College Executive

Meeting; the same shall apply to any amendments.



